RIX & KAY SOLICITORS LLP
HOME INFORMATION PACK: 

CLIENT REQUEST FORM

Please complete this form and send by E-mail or fax to the conveyancing team you have instructed:

	Heathfield
	Seaford
	Uckfield

	Heathfield@rixandkay.co.uk 

Phone 01435 865211

Fax 01435 866822


	Seaford@rixandkay.co.uk

Phone 01323 897766 

Fax 01323-490278 


	Uckfield@rixandkay.co.uk

Phone 01825 761555

Fax 01825-763332




	YOUR DETAILS

	Your name:
	

	Your contact address if different from the property being marketed for sale
	

	Your phone numbers:
	Home
	

	
	Business
	

	
	mobile
	

	Your E-mail address:
	

	Your Estate Agents if any:

· Name:

· Contact: 

· Phone number:

· E-mail address:

· Reference if any
	

	
	

	PROPERTY DETAILS

	Property address 


	

	Advertised sale price:
	£

	FREEHOLD
 FORMCHECKBOX 

LEASEHOLD
 FORMCHECKBOX 

LEASEHOLD WITH SHARE OF FREEHOLD
 FORMCHECKBOX 

COMMONHOLD
 FORMCHECKBOX 



	House or flat
	

	Is the property let 

(please circle)
	YES    /    NO

	Number of bedrooms:
	

	Number of habitable rooms:
	

	Are there any habitable outbuildings? 

(please circle)
	YES    /    NO

	Approximate date of construction:
	

	Is the property:
	Listed
 FORMCHECKBOX 

In a conservation area
 FORMCHECKBOX 


	Do you have a central heating boiler?

(please circle)
	YES   /   NO
	If yes, approx age: _________

	Type of heating emitters:
	Radiators
 FORMCHECKBOX 

Warm Air
 FORMCHECKBOX 

Under floor
 FORMCHECKBOX 

Heaters
 FORMCHECKBOX 

Other __________________________
 FORMCHECKBOX 


	Services Installed:

(please circle)
	Gas:
Mains   /   LPG   /   None

Electricity:
Mains   /   Non-mains

Water:
Mains   /   Private

Oil:
Yes   /   No 

	Please confirm where the following are located:
	Electricity Meter:

_____________________________________

Gas Meter:

_____________________________________

LPG or oil store:

_____________________________________

Hot water cylinder:

_____________________________________

Central heating boiler:

_____________________________________

	Has double glazing been installed?

(please circle)
	YES   /   NO
	If yes, approx date: _________

	Has cavity wall insulation been installed (after construction)?

(please circle)
	YES   /   NO
	If yes, approx date: _________

	Building works undertaken:
	Loft conversion
 FORMCHECKBOX 

Date ___________

Extension
 FORMCHECKBOX 

Date ___________

Other
 FORMCHECKBOX 

Date ___________

(if extensive, please attach separate sheet)



	Any separate garage(s) nearby:

(please circle)
	YES    /    NO

	Any land in addition to the house and garden:

(please circle)
	YES    /    NO

If yes please urgently telephone us

	Any other information you think we may need:




Your instructions to Rix & Kay:

1. Please provide me / us and our appointed estate agent(s) with a HIP as above once you have completed your client registration process

2. I/we are the owner(s) of the property and are entitled to give these instructions

(All registered owners must complete)

Signed

…………………………………………………………………………….

Signed

…………………………………………………………………………….

Dated

© Rix & Kay Solicitors LLP 2007  

